
By- law
Enforcement
S H O R T - T E R M A C C O M M O D A T I O N L I C E N S I N G  

B Y - L A W 2 0 2 2 - 2 0

W ho:
Tenet Security Group works with the  
Municipality of Dutton Dunwich to complete  
by- law enforcement

Ro le :
respond to a n d  investigate al l complaints  
m a d e  to the Municipality
e d u cate  a n d  promote to the public the  
l icensing by- law
impose set fines for non-conformance to  
the by- law

C onta c t:
Hours: Monday to Fr iday 8 :30am - 4:30pm  
Phone: 519-762-2204
Email: by-law@duttondunwich.on.ca
Website: complaints c a n  b e  m a d e  directly on the municipal website  
https://forms.duttondunwich.on.ca/Administration-Forms/Bylaw-Infraction-Form  
Weekends a n d  After Hours: Emergencies ca l l 9-1-1
Non-emergency O P P  1-888-310-1122 ( 2 4 / 7  toll free) or 519-631-2920 (Elgin)

What  Tenet Security G ro u p  Enforces on beha l f  of the  
Munic ipal i ty

P R O P E R T Y S T A N D A R D S 
N O I S E & V I B R A T I O N
L I T T E R I N G A N D D U M P I N G  
P A R K I N G
A N I M A L C O N T R O L
D I S C H A R G E O F F I R E A R M S / W E A P O N S 
F I R E W O R K S
H E A L T H , S A F E T Y & W E L L - B E I N G O F R E S I D E N T S ( N U I S A N C E ) 
O F F - R O A D V E H I C L E S
O P E N A I R B U R N I N G  
F E N C E S

mailto:by-law@duttondunwich.on.ca


Building  
Department
S H O R T - T E R M A C C O M M O D A T I O N L I C E N S I N G  

B Y - L A W 2 0 2 2 - 2 0

W ho:
Dutton Dunwich Ch ief  Building Off ic ia l   
519-762-2204 x35
building@duttondunwich.on.ca

Ro le :
Conduct  inspections b a s e d  on the Ontario  
Building C o d e
Identify if a  building permit is required

License  
Re vie w:

As part  of the review of STA License applications,  the Building  
Department will b e  reviewing the information submitted with the  
appl icat ion to d o  the following:

Confirm that the submitted Floor Plan a n d  Site D i a g ram match  
the Municipality's records (including s e wa g e  system records)  
Confirm that there a re  no outstanding inspections or open  
building permits
Confirm that there a re  no outstanding Ontario Building C o d e   
Orders

What  should your floor p l a n inc lude?

M U N I C I P A L A D D R E S S O F T H E P R O P E R T Y
L A Y O U T O F R O O M S / U S E S O N E A C H S T O R E Y A N D I N C L U D E 
A C C U R A T E D I M E N S I O N S O F B E D R O O M S
L O C A T I O N , T Y P E A N D S I Z E O F W I N D O W S I N B E D R O O M S 
L O C A T I O N O F E X I T S

L O C A T I O N O F S M O K E A N D C O 2 A L A R M S
L O C A T I O N A N D T Y P E O F A L L F I R E P L A C E S A N D S O L I D F U E L 
B U R N I N G A P P L I C A N C E S

mailto:building@duttondunwich.on.ca


Fire  
Department
S H O R T - T E R M A C C O M M O D A T I O N L I C E N S I N G  

B Y - L A W 2 0 2 2 - 2 0

W ho:
Dutton Dunwich Fire Ch ief   
705-441-5457
firechief@duttondunwich.on.ca

Ro le :
Conduct  inspections b a s e d  on the Ontario  
Building C o d e
Identify if a  building permit is required

License  
Re vie w:

As part of the STA License applications, the Fire Department will b e
reviewing the information submitted with the appl icat ion to d o the
following:

Confirm that the submitted Floor Plan a n d  Site D i a g ram match  
the Municipality's records (including s e wa g e  system records)  
Confirm that there a re  no outstanding inspections or open  
building permits
Confirm that there a re  no outstanding Ontario Building C o d e   
Orders

What  the Fire Department  m ay Inspect:

W O R K I N G S M O K E A L A R M S
C A R B O N M O N O X I D E A L A R M S
P R O P E R T Y A D D R E S S P O S T E D I N A C O N S P I C U O U S L O C A T I O N  
O N T A R I O F IR E C O D E
T H E A R E A O F T H E D W E L L I N G
A L O G T E S T I N G T H E S M O K E A N D C 0 2 A L A R M S P R I O R T O  
E A C H N E W R E N T A L

mailto:firechief@duttondunwich.on.ca


Planning  
Department
S H O R T - T E R M A C C O M M O D A T I O N L I C E N S I N G  

B Y - L A W 2 0 2 2 - 2 0

W ho:
Dutton Dunwich Planner  
519-762-2204 x27
p la nning @d uttond unwic h.on.c a

Ro le :
Determine whether the STA follows Zoning   
By- law 2 0 2 2 - 5 0
Provide consultation for Minor Var iance or  
Zoning  By- law Amendment if required

Zoning:
STAs a re  currently permitted in the following zoned areas:
Agricultural (A1 & A3), Rural Residential (RR), Sp e c ia l  Rural Residential (RS),  
Hamlet Residential (HR), V i l lage Residential (VR1), Hamet Commerc ia l (HC) ,   
V i l lage Commerc ia l  (VC1 & VC2),  Lakeshore Recreation(LR)

Definitions:

S H O R T - T E R M A C C O M M O D A T I O N m e a n s a p r i m a r y p r i v a t e r e s i d e n t i a l  
d w e l l i n g ( o r p a r t o f d w e l l i n g ) , v a c a t i o n h o m e o r b e d a n d b r e a k f a s t
t a h t i s r e n t e d t o p r o v i d e a c c o m m o d a t i o n t o a p e r s o n o r p e r s o n s o n a   
t e m p o r a r y b a s i s o r p e r i o d l e s s t h a n 3 0 d a y s . T h i s D O E S N O T i n c l u d e
s e a s o n a l d w e l l i n g s , h o t e l s , m o t e l s , l o d g e s o r o t h e r c o m m e r c i a l l y z o n e d
a c c o m m o d a t i o n s u s e d f o r t h e t r a v e l l i n g p u b l i c

V A C A T I O N H O M E m e a n s a s e c o n d a r y , p r i v a t e r e s i d e n t i a l d w e l l i n g ( o r 
p a r t o f d w e l l i n g ) s e p a r a t e f r o m t h e o w n e r ' s p r i m a r y p r i v a t e
r e s i d e n t i a l d w e l l i n g

S E A S O N A L D W E L L I N G m e a n s a d w e l l i n g t h a t i s n o t u s e d , o r i n t e n d e d , 
o r d e i s g n e d f o r c o n t i n u o u s h a b i t a t i o n a s a p e r m a n e n t o r p r i m a r y
r e s i d e n c e

D W E L L I N G U N I T m e a n s o n e o r m o r e h a b i t u a l r o o m s u s e d b y a   
p e r s o n / p e r s o n s a s a n i n d e p e n d e n t o r s e p a r a t e h o u s e k e e p i n g
e s t a b l i s h m e n t w i t h s e p a r a t e k i t c h e n a n d b a t h r o o m w i t h a p r i v a t e  
e n t r a n c e f r o m o u t s i d e t h e b u i l d i n g o r f r o m a c o m m o n h a l l w a y o r 
s t a i r w a y i n s i d e t h e b u i l d i n g i n w h i c h t h e d w e l l i n g i s l o c a t e d

mailto:planning@duttondunwich.on.ca


Administration  
Department
S H O R T - T E R M A C C O M M O D A T I O N L I C E N S I N G  

B Y - L A W 2 0 2 2 - 2 0

W ho:
Clerk
519-762-2204 x 2 6
tkre tsc hme r@d uttond unwic h.on.c a

Ro le :
Administer appl icat ion process including  
authorization of licenses
Administer Licensing Appe a l Committee  
(Counci l) proceedings

Apply by:
Applications must b e  submitted to the Municipal Off ice  by June 1,  
2 0 2 3  if you a re  currently operat ing  a  STA. If you d o  not have an   
appl icat ion in by this date,  you may b e  subject to investigation  
lead ing  to fines in a c c o r d a n c e  with By- law 2 0 2 2 - 2 0

W hy:
Anyone who provides accommodations to a  person or persons on  

a  temporary basis for a  per iod of less than 3 0  days  requires a   
l icense
Licenses ensure health a n d  safety for al l  a n d provide  
transparency a n d accountabi l i ty

What  is required for you a p p l i cat i o n :

C o m p l e t e d a p p l i c a t i o n f o r m
T o b e 18 y e a r s o r o l d e r a n d a n o w n e r o f t h e r e s i d e n c e
w he n a p p l i c a b l e , b u s i n e s s n a m e a n d r e g i s t r a t i o n a n d / o r a r t i c l e s o f 
i n c o r p o r a t i o n
o b t a i n a p p r o v a l s a n d i n s p e c t i o n s a s r e q u i r e d i n t h e b y - l a w
r e q u i r e d l i c e n s e a p p l i c a t i o n a n d i n s p e c t i o n f e e s
t o h a v e n o o u t s t a n d i n g c o m p l a i n t s , f i n e s , p e n a l t i e s , l e g a l c o s t s ,
d i s b u r s e m e n t s , p r o p e r t y t a x e s a n d l a t e p a y m e n t c h a r g e s o w i n g t o 
t h e M u n i c i p a l i t y f o r t h e p r o p e r t y s u b j e c t t o l i c e n s e a p p l i c a t i o n

mailto:tkretschmer@duttondunwich.on.ca


Application  
Process
S H O R T - T E R M A C C O M M O D A T I O N L I C E N S I N G  

B Y - L A W 2 0 2 2 - 2 0

Ste p  
1

Fill out appl icat ion  for l icense a n d   
submit to C lerk  at  the Municipal   
O f f i c e

Ste p  
2

Pay  inspection fee  (fire, building,  
zoning) ( $ 5 0 0 +hst)

S te p  
3

Administration review of a p p l i cat i o n   
a n d  supporting documentat ion

Ste p  
4

Pay  non-refundable l icense fee  
($500/unit  or $1500/unit)

S te p  
5

License issued (or denied),  a p p l i ca nt   
is notified of decis ion a n d  l icense is  
g o o d  for one year

Appl icat ions must b e  in by   
June  1, 2 0 2 3

FEES
Municipal Accommodation Tax (MAT) - each  
licensed property is subject to 4% MAT  
Inspections:
STA inspection $500  
STA re-inspection $250  
Class A complaint $250
Class B or C complaint $300 (1st visit), $450 (2nd  
visit), $600 (3rd visit)
Licensing Fees:
Class A & B $500/unit
Class A & B $500 annual renewal  
Class C $1500/unit
Class C $1500 annual renewal

C l a s s  A, B  a n d  C. . .  what is i t?

C l a s s A & B :
M a x n o . o f a d u l t o c c u p a n t s : 8  
M a x u n i t s p e r p r o p e r t y : 2
M a x n o . o f d a y s r e n t e d p e r y e a r :
18 0
*C l a s s B i s r e q u i r e d i f y o u i n t e n d t
o r e n t t o a r e n t e r f o r m o r e t h a n 2 8
d a y s i n a y e a r

C l a s s C :
M a x n o . o f a d u l t o c c u p a n t s : 12  
M a x u n i t s p e r p r o p e r t y : 3
M a x n o . o f d a y s r e n t e d p e r y e a r :
n o t a p p l i c a b l e
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